NGAN HANG CONG HOA XA HQI CHU NGHIA VIET NAM

CHINH SACH XA HOI Péc lip - Ty do - Hanh phac
s6: 783 INHCS - CNTT Ha Noi, ngay 09 thing 04 nam 2010
VAie: "Chi dao cdc chi nhanh trién khai
{6p hudn tin hoc ndm 2010"

Kinh giri: Glam déc cht nhanh Ngan hang
Chinh séch x& hdi cdc tinh, thanh phd

Can cir t& trinh so 50/TTr-CNTT ngay 31/3/2010 ciia Giam déc Trung tim
CNTT vé "Ké hoach t6 chizc dio tgo, 1ap hudn tin hoc ném 201 0",

Pé ning cao trinh 4§ tin hoc va k§ néng sir dung cac phin mém tmg dyng
cho can bd nghiép vu trong hé théng Ngén hang Chinh sach xa h¢i (NHCSXH).
Trong nam 2010, Tong gidm dbc giao Giam ddc chi nhanh NHCSXH cac tinh,
thanh phé chi dong xdy dung chuong trinh, ké hoach tip hudn tin hoc phi hop
véi timg don vj va trién khai tap huén tai dia phuong.

1. N§i dung tip hufin: Tréh o so dé cuong t4p huén (dinh kém vin bén
'chmmm@mnﬁwhqﬁ—bﬂie&)ﬁ%capﬂMMﬂydmg tai liéu,
chuong trinh, k& hoach dé t& chirc tap hufn.

Céac ndi dung tap huin trong tam 1a: Kién thirc tin hoc vin phong va ky
nang sir dung cac chuong trinh phin mém nghiép vu; Chuén ho4 va khai thac sé
liéu phuc vu chi dao diéu hanh; Quy trinh sir dung va quan ly cac thiét bj tin hoc.

__ 2. Dbi twgng tham gia tap hudn: Can bd lam cdng tac ké toan, tin dung,
théng k&, kiém tra- kiém toan ni bd,... tai chi nhanh va céc phong giao djch uyc
thudc. Téi thidu mdi phong giao dich ¢6 2 can b dugce tap huén trong nam 2010.

3. Thoi gian tip huéin: Trong quy I va quy HI/2010. Thoi gian dy kién 3
ngay/lp. Dé dam bao chét lugng, yéu ciu mdi 16p khdng qué 35 can bd.

4. Quy dinh v& béo cdo: Cac chi nhanh bio céo két qua trién khai tip
huén k¥ ning tin hoc cho can b nghiép vu niam 2010 vé Héi so chinh (qua Trung
tdm dio tao) theo mau dinh kem trude ngay 30/9/2010.

Trong qua trinh trién khai néu c6 vén dé gi vuéng mic, cac don vi lién hé
Trung tdm dao tao hoac Trung t tdm cong nghé thong tin de dugce hé trg, huong
déin va bio cao Téng gidm dbc xem xét, giai quyét.

Noi nhin: KT. TONG GIAM POC
- Nhu kinh gin: ar X
- Tong giam ddc, cac Pho T6 ong gidm doc:
- Trung tam dao tao;
- Trung tim CNTT (truyén Fastnet);
- Luu Van thu.

Vé Minh Hiép



- PE CUONG
TAP HUAN TIN HQC VA CAC PHAN MEM UNG DUNG

(Kém theo vin bn sé: 183 /NHCS-CNTT ngay99/04/2010)
Théi gian dy kien: 3 ngay/16p

1. Cic phin mém dang sir dung trong hogt djng nghigp vy:
1.1. Phan mém KTGD va GDX
Giéi thiéu céu tric, nguyén the lam viéc va ¥ nghia mt s6 trudng quan
trong cia chuong trinh KTGD v& GDX
. Huéng din quy trinh cai d3, vin hanh cic nghip vu cua
NHCSXH trén phan mém KTGD va GDX
- Backup vagii dit ligu giao dich 1én NHCSXH cép trén
- Huéng din mot sb 1énh co ban cita Foxpro dé truy xudt s6 ligu.
- Huéng din khai thic s5 ligu phyuc vy cong tac chi dao diéu hanh
v cong tic kiém tra, kiém toan ndi b§ .
- Hudng din chi tiét chwong trinh tiét kiém theo van ban
244/NHCS-KH | |
1.2. Phan mém TTBC | |
- Huéng din khai bio thong tin h§ théng vi m¢t sb tham s6 trong
chuong trinh TTBC.
- Hubng dén tao lip béo co nhanh dya trén ngudn cin 41 holc
bao cio dién bao. |
1.3. Gii dép cac vudng mic
2. Tin hoc vin phong co bén
2.1. K¥ nang 1am viéc véi MS Word
2.2 X§ ning lam viéc véi MS Power Point
2.3. Cong tic thong ké voi MS Excel
- Tong quan vé Excel
- Céc thao tic co ban
_ C#c ham tinh to4n trong Excel: Nhém him thong ké; Nhém him
Logic va didu kién; Nhém ham Tim kiém, véi sb, chudi.
- Ung dung Excel trong cong tic théng ké v& kiém tra s lidn

3. Quan Iy thiét bj, phin mém h§ thong:

- Gidi thigu vé mot sb hé diéu hanh: WinXP, Windows Server 2000/2008.

- Gi6i thiéu st dung cic chuong trinh phin mém tin hoc vin phong ma
ngudn ma. ‘

- Gidi thidu so bd v& may chi, quén Iy k¥ thugt va quy trinh sir dyng.

- Sir dung va bao quan may tinh xich tay, PC.

- Khéc phyuc mot sé 18i théng thudng trén may tinh va may in, UPS,
modem, thiét bj mang. . ’

- Virus tin hoc va cach cai dit, cap nhat chuong trinh phong chong.

4. Mang va truyén théng: ]
- So by vé mang LLAN, Megawan (10m tat).
- Cai 43t Modem truyen thong (Dial up va ADSL):

- Céc bugc kiém tra va thay thé modem truyen théng trong trudng hop sy
¢b. Cac théng sé co ban ciia chuong trinh truyen file Fastnet. W



- Sir dung Internet va Email.

- Cach thiét lap thong sé mang cho may tinh khi két néi LAN
- Chia sé tai nguyén trong mang ndi bg.

- Quan ly tai nguyén, nguoi sir dung trén PC, Server.

- Quén ly céc phan mém cai dit trén méy tinh. .7



Chi nt!énh

BAO CAO

KET QUA TAP HUAN TIN HQC VA CAC PHAN MEM UNG DUNG

]

Nim 2010

1. Két qua thue hién.
Trong 44
rong o — - Canbd
. ] Can b he
Téngsbcin| Cinby | Cinb | Canbs| lam | PIOE
TT | Lép, thoi gian | b tham gia | Ké todn | Tin dung nghigp | 8305
KTNB |vukhdc| %P
huyén
2 3 4 5 7 8
Cong o
- Cot 3: Téng 56 cdn bj tham gia 1dp hudn cua timg lop

Ghi chu:

Cot (3) = (4)+(3)+(6)*(7)

. - Cot (6): Cdn bj ldm céng tdc kiém tra kiém todn nji b, bao gom cdn by
phong Kiém tra-KTNB cap tinh va cdn bg kiém nhigm lam cng idc Kiém tra-KTNB tai dom

vi (Gidm ddc, Phé gidm déc phong Giao dich,...) .
- Ct 8: 86 lirgmg cdn b phong giao dich tham gia (khdng ké hoi sa tink)

2. Khé khin, vuing mac trong qua trinh thye hlén
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(Ky, ghird ho tén)

Lap biéu

Giam déc

(Ky tén, déng ddw)



